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This user manual/guide will help you to “how to setup Turnitin
account and check similarity/plagiarism from Turnitin
software™?
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Step 1: Login to Turnitin Software:

Open the web link and click on the Login button at the top right corner.
Enter your official university email and password in the given fields.
[Note: Use your institutional credentials provided by The University of Faisalabad to log in.]
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Step 2: Create a New Class:

Once logged in, you will see your instructor homepage. Click on the "+ Add Class™ button.
Fill in the blank fields in the Class Settings window:

Class type: Select "Standard™ from the dropdown.

Class name: Enter your desired name (e.g., Test or Course Name).

Enrollment key: Set a secure key (e.g., 12345).

Subject area(s): Select the relevant subject from the list.
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NOW VIEWING: HOME

On August 12, we updated our self-enroliment workflow to enhance class security. Class IDs and passwords are no longer used. If you want students to join your class on their own rather than @
adding them manually, please make sure self-enroliment is enabled within the edit class page. Please review our guidance and FAQs.

About this page
This is your instructer homepage. To create a class, click the "Add Class” button. To display a class’s assignments and papers, click the class's name.

The University of Faisalabad :

Expired Classes Active Classes

Class ID Class name Status Start Date End Date Edit Copy Delete

54126056 Research Helpdesk Active 06-Aug-2026 06-Aug-2027 o3 jm)



Step 3: Select Student Level

Select the appropriate student level from the given list (you can select multiple options if
required):

Undergraduate

Graduate

Postgraduate

Career and Technical

After confirming the Class start date and Class end date, click on Submit.
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NOW VIEWING: HOME > CREATE CLASS

Create a new class

To create a class, enter a class name and a class enrollment key. Click "Submit” to add the class to your homepage. For a master class. you will also need to enter a TA join key

Class settings

* Classtype | Standard v

= Class name
= Enroliment key
* Subject area(s) Select subject(s)
* Student level(s) Select student level(s)
Class start date 25-Sep-2018

~ Class end date 2amarz01s | [




Step 4: Confirm Class Creation

Select the subject level from the given list; you can select multiple options also

A confirmation window will appear showing:

Class ID

Enrollment key

Click on Continue to move forward. Your class is now successfully created under your profile.
Click on the class name to open it.
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NOW VIEWING: HOME > CREATE CLASS

Create a new class

To create a class, enter a class name and a class enrollment key. Click "Submit” to add the class to your homepage. For a master class. you will also need to enter a TA join key.
Class settings

* Classtype | Standard v

= Class name | Test
= Enroliment key 12345

* Subject area(s)

Business/Economics -

= S Career/Technical

Communications/Journalism

Class startdate | composition

Computer Science/Programming

* Class end date Engineering

Foreign Language

Select student level from the given list; you can select multiple options also
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NOW VIEWING: HOME = CREATE CLASS

Create a new class

To create a class, enter a class name and a class enrollment key. Click "Submit” to add the class to your homepage. For a master class, you will also need to enter a TA
Class settings

* Class type Standard v

* Class name | Test
* Enroliment key 12345
= Subject area(s) Select subject(s)

* Student level(s)

Undergraduate

Class start date Graduate

Postgraduate

* Class end date Carser and Technical

Cancel



Select Class end date from given calendar, depend on you

Class seftings

* Class name | Test |

* Enroliment key | 12345 |

* Subject area(s) | Select subject(s) - |

* Student level(s) | Select student level(s) - |

Class start date 25-Sep-2018

* Class end date 29-Mar-2019 m
<<

| Mar2019 v | -

s M T w T F s

2 26 27 28 1 2
3 4 5 6 7 8 9
1w 1 12 13 14 15 16

Class created then click on continue
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Class created
New class created: Test
Class ID: 54708489

Students need an enroliment key to join this class:

Enrollment key
GVEM-G5PG-EJTZ-W35X

You ean view andior change your enrollment key from the class homepage

Select the class name to open the class and start creating assignments.




Now click on created class “Test”

~ Empawer Students to Do Their B X 71 Tumnitin - Instructor Home x Turnitin - Instructor Home x| + = 8 X

& G | O https//www.turnitin.com/t_home.asp?lang=en_us QB 9 1= 3. QChat

= | B Import favorites @ ERPSystemfor Th., ) Newfolder () ERP System for Th.

Khurram Shahzad | Userinfo | Messages (1 new) | instructor ¥ | English ¥ | Gommunity | () Help | Logout Jed

7] turnitin
Join Account (T4)

NOW VIEWING: HOME

On August 12, we updated our seff-enrolment workflow to enhance class security. Class 1Ds and passwords are no longer used. If you want students to join your class on their own rather than adding them manually, please make sure seff-
enraliment is enabled within the edit ciass page. Please review our guidance and FAQs.

About this page

This is your instructor homepage. To crete a class, click the "Add Clsss" button. To display 3 class's assignments and papers, click the class's name

The University of Faisalabad

CICPESR | Eopired Classes | | Active Classes

Note: Your class, "Test', is set to expire within 30 days. Expired cissses become resd-Only and are automatically moved into your expired classes foider, You can extend the end date of any ciass by clicking the class's "edit” icon below. ® |
Clasz 1D Clzss name Status End Date Edit Copy Deistz
Research Helpdesk Active B ]
Test Active B o]

Step 5: Add an Assignment

This window will open, and now click on “Add Assignment”
Inside your class homepage, click on the ""Add Assignment™* button to setup a slot for checking
documents.
1. Enter the Assignment title (e.g., Project Management).
Enter the Point value (e.g., 1000).
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Assignments Students

NOW VIEWING: HOME > TEST > CLASS HOME

About this page

This is your class homepage. Click the "Add assignment' button to add an assignment to your class homepage. Glick an assignments "View" buttan ta view the assignment inbox and any submissions that have been made ta the assignment

CLASS HOMEPAGE

Before you or your students can submit a paper, you first need fo create an assignment




Fill the blank fields
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[ Grading and feedback settings

Step 6: Configure Optional Settings (Crucial Step)

This is the most important step while creating a new assignment.

1. Click on ""Optional Settings™.

2. Scroll down to the "Submit papers to:" dropdown and select **no repository*'.
A CRITICAL NOTE: Always select ""no repository**. Otherwise, your students' papers or
theses will be permanently saved in the Turnitin database, causing 100% plagiarism if checked

again in the future.
Click on Submit to finalize the assignment creation.
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NOW VIEWING: HOME > TEST > CLASS HOME

About this page
This is your class homep Click the "Add
the assignment

CLASS HOMEPAGE

(|
View Enroliment Key

" button to add an assignment to your class homepage. Click an assignment's "View” button to view the assignment inbox and any submissions that have been made to

START DUE POST /T ACTIONS
Project Management
Aug 31, 2026 Sep 7, 2026 NiA 0/0 i )
submitted View More actions v

STANDARD 12:00 AM 11:50 PM




N

How to Check Plagiarism of a Document?
Once the assignment slot is created, follow these steps to upload a paper:

Click on the ""View" button next to your assignment name.

Click on "*Submit File™.

A form will open. Select "Non-enrolled student™ (or student name) and enter the First name, Last
name, and Submission title.

Verify that the system shows the message: "The file you are submitting will not be added to any
repository.”

Click ""Choose from this computer™ to select your document, then click Upload.
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NOW VIEWING: HOME > TEST > PROJECT MANAGEMENT

o Review and accept the disclaimer to reveal Al writing scores. You only need to accept this once. View disclaimer
7 Project Management & Show Details / Editsettings ()
Submission list  Insights Q [ | & Download - |
Student / Title Submitted Grade Similarity @AI Writing Flags Viewed More
No results found
Rows per page | 100 - 1-00f0 < Page 1 of 0 >
How to add Students for the Assignment
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NOW VIEWING: HOME = TEST = STUDENTS

About this page
The student list shows the students enrolled in your class. To add a student, click the add student link. If you would like to send an email to your class, click the email all students link. Click a student's name to view his or her

submissions

Students Add Student | | Upload Student List | | Email All Students

Enrolled Student name Status User ID Email address Drop
Welcome! Currently, there are no students enrolled in this class. We recommend you have your students enroll themselves, using the class ID and class enrollment key you created. If you prefer, you can also enroll students

in your class manually. To enroll your first student, click here. To add additional students, click "add student” abeve.




< (<] 8 https://www.turnitin.com/t_submit.asp?r=87.75259 =31 _us&aid=72634851
Author
Non-enrolled student v

First name
Last name

Submission title

The file you are submitting will not be added to any repository.

What can | submit?

Choose the file you want to upload to Turnitin:

Choose from this computer
Q Choose from Dropbox

&, Choose from Google Drive

Step 7: Cross Verification & Confirmation

This is confirmation message of your submission, now click on confirm

A review screen will appear showing the document details: File name, File size, Page count,
Word count, and Character count.

Double-check the details and click Confirm.
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NOW VIEWING: HOME = TEST = PROJECT MANAGEMENT

Submit: Single File Upload STEP @ @ O

Processing: 1-IR459-81.pdf

Author:
Muhammad Ali

Assignment title:

Project Management - o =
-
Submission title: - ©
Research Paper - e
® g °

This should take no more than 2 minutes. Please wait... you
will be asked to confirm to complete the process

We take your privacy very seriously. We do not share your details for marketing purposes with any external companies. Your information may
be shared with our third party partners ONLY so that we may offer our service.



This step for cross verification, then click on confirm
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Author: « Page 1 »
Muhammad Ali

Assignment title:
Project Management

Submission title:
Research Paper

File name:
1-1IR459-81._pdf

File size:
335.83K

Page count:
23

Word count:
8384 v -

Character count: T e R T
47191

We take your privacy very seriously. We do not share your details for marketing purposes with any external companies. Your information may
be shared with our third party partners ONLY so that we may offer our service.

& D (& & httpsy//www.turnitin.com/t_submit.asp?r=87.7525952834187&svr=3188&lang=en_us&aid=72634851

Author: « Page 1 »
Muhammad Al

Assignment title:

Project Management S A ey
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Submission title: e il

Research Paper

File name:
1-IR459-81. pdf

File size:
335.83K

Page count:
23

Word count:
8384

Character count: T * Fi— =
47191

We take your privacy very seriously. We do not share your details for marketing purposes with any external companies. Your information may
be shared with our third party partners ONLY so that we may offer our service.




After confirming this page will open

turnitingJ)

Assignments Students Grade Book Libraries Calendar Discussion Preferences

NOW VIEWING: HOME > TEST > PROJECT MANAGEMENT

About this page
This is your assignment inbox. To view a paper, select the paper's title. To view a Similarity Report, select the paper's Similarity Report icon in the similarity column. A ghosted icon indicates that the Similarity Report has not yet
been generated.

Project Management
INBOX | NOW VIEWING: NEW PAPERS ¥

Submit File Online Grading Report | Edit assignment settings | Email non-submitters
AUTHOR TITLE SIMILARITY GRADE RESPONSE FILE PAPER ID DATE
Muhammad Ali Research Paper V4 fl 1008024610 25-Sep-2018

This process takes 10-20 mints (depend on file size) to show similarity/result of the document

Always save the paper ID for future correspondence



A new window will appear with report: Then click on the “Similarity” button
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download report
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| hope this user manual has sufficient information to setup a Turnitin account and check
plagiarism from this software. If you still need more information about this, feel free to contact:

Khurram Shahzad

Librarian, The University of Faisalabad

Email: librarian.ew@tuf.edu.pk

Phone: (041) 8868326 Ext 318

Address: The University of Faisalabad - Amin Campus



mailto:librarian.ew@tuf.edu.pk

