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Step 1: Login to Turnitin Software: 
Open the web link and click on the Login button at the top right corner. 

Enter your official university email and password in the given fields. 

[Note: Use your institutional credentials provided by The University of Faisalabad to log in.] 

 

Step 2: Create a New Class: 
Once logged in, you will see your instructor homepage. Click on the "+ Add Class" button. 

Fill in the blank fields in the Class Settings window: 

 Class type: Select "Standard" from the dropdown. 

 Class name: Enter your desired name (e.g., Test or Course Name). 

 Enrollment key: Set a secure key (e.g., 12345). 

 Subject area(s): Select the relevant subject from the list. 
 

 

 
  



 

Step 3: Select Student Level 

Select the appropriate student level from the given list (you can select multiple options if 

required): 

 Undergraduate 

 Graduate 

 Postgraduate 

 Career and Technical 

After confirming the Class start date and Class end date, click on Submit. 

  

 



 
 

Step 4: Confirm Class Creation 
Select the subject level from the given list; you can select multiple options also 

A confirmation window will appear showing: 

 Class ID 

 Enrollment key 

Click on Continue to move forward. Your class is now successfully created under your profile. 

Click on the class name to open it. 
 

 

Select student level from the given list; you can select multiple options also 
 



 
 

Select Class end date from given calendar, depend on you 
 

 

Class created then click on continue 

 

 



 
 

 

Now click on created class “Test” 
 

 

Step 5: Add an Assignment 

This window will open, and now click on “Add Assignment” 

Inside your class homepage, click on the "Add Assignment" button to setup a slot for checking 

documents. 

1. Enter the Assignment title (e.g., Project Management). 

Enter the Point value (e.g., 1000). 

 



 
 

Fill the blank fields 
 

 
 
 

Step 6: Configure Optional Settings (Crucial Step) 

This is the most important step while creating a new assignment. 

1. Click on "Optional Settings". 

2. Scroll down to the "Submit papers to:" dropdown and select "no repository". 

⚠️ CRITICAL NOTE: Always select "no repository". Otherwise, your students' papers or 

theses will be permanently saved in the Turnitin database, causing 100% plagiarism if checked 

again in the future. 

Click on Submit to finalize the assignment creation.



 

How to Check Plagiarism of a Document? 

Once the assignment slot is created, follow these steps to upload a paper: 

1. Click on the "View" button next to your assignment name. 

2. Click on "Submit File". 

3. A form will open. Select "Non-enrolled student" (or student name) and enter the First name, Last 

name, and Submission title. 

4. Verify that the system shows the message: "The file you are submitting will not be added to any 

repository." 

5. Click "Choose from this computer" to select your document, then click Upload. 
 

 

 
How to add Students for the Assignment 

 



 

Step 7: Cross Verification & Confirmation 

This is confirmation message of your submission, now click on confirm 

1. A review screen will appear showing the document details: File name, File size, Page count, 

Word count, and Character count. 

2. Double-check the details and click Confirm. 
 



 

This step for cross verification, then click on confirm 

 

 

 

 

 

 

 

  



 

After confirming this page will open 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 
 

This process takes 10-20 mints (depend on file size) to show similarity/result of the document 

Always save the paper ID for future correspondence



 
 

A new window will appear with report: Then click on the “Similarity” button 

 
 

I hope this user manual has sufficient information to setup a Turnitin account and check 

plagiarism from this software. If you still need more information about this, feel free to contact: 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Khurram Shahzad 
Librarian, The University of Faisalabad 

Email: librarian.ew@tuf.edu.pk  

Phone: (041) 8868326 Ext 318 

Address: The University of Faisalabad - Amin Campus 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
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